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<X English Typing | R.4 A5 | 4 e
A q0 YaneRas | Windows basic,
word processing _
e and electronic 4 9E ¥ e

spreadsheet

Computer skill test Contents:-

1. Windows basic and word processing

e Starting and sutting down Windows
e Creating, saving and opening documents

e Searching files and folders

()
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e Texst formatting (font, size, color, underling, italic,

bold, etc.)

e Inserting header, footer, page number

2. Electronic spreadsheet

e Organization of electronix spreadsheet applications
(Cells, Rows, columns, worksheet, workbook and

workplace)

e Formatting Rows, columns and sheets

AU a1 TEER Typing skill Test BT AR HETH:-

9. AT Typing skill test T TIRT 9% ITsag®ehl

U3l Text [T5+g T 30 ATER A5 YaH IAH |

EX g ¥sE Ui fAve T A
9 Y W HH YF R WA M A o @
R AT A AT A T Y WG FHH G
R h 0.4 &%
¥eg i e A
. A LI et e B A el o B -4 4
5T Wi e amaq
& A1 W 9T AN T & WAl HH UE
¥ _ LY 93
58 U fee amaa
. C a1 |l T 9El T {0 Wl FHH G -
58 U foee g
Qo a1 | WeaT Al q[F R Ui e
& R &3
Gl
R.English typing skill test &1 T 2,0 IEREEI
U3l Text [T57g T Te dMER A5 Y& AE |
EX:H & =8 9 fme s AF
q 3 WRET HH @ YR Ui FeE A o #g
3 AT A AT A T & WRT HH G
R . 0.4 #¥
g Wi fee amad
3 & A1 A1 97T ¢ T R WAl HH G q o3
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